
 

Notice of Electronic Filing Verification 
 
This document will demonstrate how to verify that Electronic Filers received Orders, 
Notices of Hearing, Minute Orders or Minutes of Proceedings issued by the Court via 
the e-mail notification.  You can use this method when you cannot ascertain if you 
received notice from the Court via your e-mail address. 
 
Step 1  Log into the ECF system using your assigned ECF login and password.  

Once in the system, click on ‘Reports’ or ‘Query’ from the blue menu bar. 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
Step 2  Click on the Docket Report hyperlink from 

the Reports menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Step 3  If a designation has not been previously made to save the ECF 

login/password as the default for both ECF and PACER access, the 
PACER login screen will appear.  Enter your PACER login and click on 
[Login].  If you had previously made the designation, this screen will not 
appear. 

 
 

 
Step 4 
 
From the Docket Sheet screen, type in the case 
number and put a check in the box for ‘Include links 
to Notice of Electronic Filing’.  Click on [Run Report]. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

Step 5  Click only on the silver bullet icon next to the document number that you 
want to verify electronic notification for. 

 

 
 
 
Step 6  Select the format for how the Notice of 

Electronic Filing should be displayed.  Use 
HTML if you would like to see a link to the 
document.  Normal PACER fees will apply if 
you view the document.  Use Text if you do 
not desire hyperlinks to the document.  Click 
on [Display Receipt]. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Step 7  The Notice of Electronic Filing screen will appear and will display the 
following information: 

• The date and time the document was filed and entered on the 
docket 

• Confirmation of the case name, case number and docket number 
• Docket text of the entry 
• Information on who received the document electronically and the e-

mail address it was sent to 
• Information on who did not receive the document electronically 
   
 
 

 


