
June, 2007 1

CREDITORS’ COUNSEL AND E-CLAIMANT’S CHANGES
Effective 9/16/2006

Notice Request (This event is NOT to be used to enter an appearance.)

There have been some changes to the Notice Request event.  The main change is
that you may add yourself/company as a creditor while filing your Notice Request
without having to complete the extra step of going into Creditor Maintenance to
add yourself/company as a creditor in the case.  

E-Claimants will still use the ‘Claimant’s
Notice Request’ event in the ‘Claimant’s
Filings’ category.  Attorneys will use the
‘Notice Request’ event from the Notice
category.

You will locate the PDF file on your
computer that contains your Notice
Request and bring it into the Browse field.
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Please pay attention to
the warning messages
that appears at the next
screen!!!  The warning
messages in this example
are from the E-
Claimant’s event.

The creditor or entity who wishes to
receive notice must be added at this
screen.  Please pay attention to the
format.  The defaults for ‘Creditor type’
and ‘Creditor committee’ should not be
changed.

Click [Next] through the Docket Text and Final Docket Text screens to submit the
transaction.

NOTE: After October 16, 2006, limited access users will no longer receive the
‘free look’.  Only actual parties in a case will receive the ‘free look’.

Transfer/Assignment of Claims
When filing a Transfer/Assignment of Claim, Claimants  will still use ‘Claimant’s
Notice of Assignment/Transfer of Claim’ from the Claimants Filings category and
Attorneys will still use ‘Notice of Assignment/Transfer of Claim’ from the Notices
category.  The following example is for the transfer of a claim pursuant to Rule
3002(e)(2).  After uploading your document, you will be presented with the
following screens.
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Read the important
messages on this screen. 
Enter the claim number
and click [Next].

Select the correct option of ‘With Waiver’ or
‘Without Waiver’ from the drop down pick list
and click [Next].

Make the correct selection for the
Transfer type, search for and select
or add the transferee and search
for and select the transferor.  Click
[Next].
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Enter the claim number into the prompt and click
[Next].

Select the claim status of Transfer/Assign and
click [Next].

Click [Next] at the Docket Text and Final Docket Text screens to submit the
transaction. 

NOTE:  The screens that appear will vary, depending upon  what is selected as the
Transfer type. 
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Notice of Withdrawal of Claim
When filing a Notice of Withdrawal of Claim, Claimants  will still use ‘Claimant’s
Notice of Withdrawal of Claim’ from the Claimants Filings category and Attorneys
will still use ‘Notice of Withdrawal of Claim’ from the Notices category.
After uploading your document, you will be presented with the following screens.   

Read the important messages at this
screen. Enter the claim number, if
the claim has been filed in the case.

If you have not entered a claim number, you will
be taken to the final docket text screen.  If you
entered a claim number, you will be presented
with the claim status screen.  Select ‘Withdraw’
and click [Next] to advance in the transaction.
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Notice of Satisfaction of Claim
When filing a Notice of Satisfaction of Claim, Claimants  will still use ‘Claimant’s
Notice of Satisfaction of Claim’ from the Claimants Filings category and Attorneys
will still use ‘Notice of Satisfaction of Claim’ from the Notices category.
After uploading your document, you will be presented with the following screens.

Read the important messages at
this screen. Enter the claim
number, if the claim has been filed
in the case.

If you have not entered a claim number, you will
be taken to the final docket text screen.  If you
entered a claim number, you will be presented
with the claim status screen.  Select
‘Satisfaction’ and click [Next] to advance in the
transaction.


